
 

1 

Cimminnee Holt     

Email: cim.holt@gmail.com  

 
 
 

 
Curriculum Vitae 
 

Summary  My professional experience is in two complementary areas: executive administration and 
academia. For over a dozen years, I worked in various administrative positions in the medical field. 
These active environments necessitate attentiveness, compassion, discretion, problem solving 
acumen, and quick thinking to ensure a smooth experience for both physicians and patients. In 
academia, this skillset served me well. As I advanced through graduate studies, my high work ethic 
helped with creating and teaching my own classes, teaching assistantships, research assistantships, 
and various employment opportunities within the university. I also applied my management and 
administrative knowledge to several graduate student events, activities, and organizations, 
producing numerous successful graduate projects, as well as consulting with faculty on how to 
improve the doctoral student experience in my department. My research has been published in 
peer-reviewed books and journals, and I have guest lectured and been interviewed by television, 
digital, and print media regarding my specialization. This combination of skills and experience from 
two different yet relevant fields makes me an ideal candidate for a variety of environments.  
 

 
Experience 

  

Administrative Assistant to the Chair—Concordia Institute for Canadian Jewish Studies 2012—2016 

The mandate of the Institute for Canadian Jewish Studies is to share knowledge with the Jewish 
community and within academia. I was the main point of contact for the Institute Chair, members 
of the association, scholars, sponsors, and partners. Specific tasks included:  

• Coordinating conferences and events 

• Assisting with the publication of the Canadian Jewish Studies journal 

• Cataloging and shelving entries to the Avriel Butovsky Research Library  

• Printing and mailing the newsletter and journal 

• Processing membership forms and payments 

• Answering inquiries by telephone and email 

 
 

Teaching and Teaching Assistantships—Concordia University 2010—2016 

As a PhD candidate, I was offered courses to teach undergraduates. I designed my courses 
around the idea that all assignments and readings should be an upward trajectory geared towards 
continually enhancing student learning while incorporating their own feedback. My courses 
highlight particular themes, examined from different perspectives, with an emphasis on high 
student engagement.  
 
Teaching 

• Religions of the West, Concordia University (2016) 

• Witchcraft, Magic, and Religion, Concordia University  (2014, 2016) 

• Cults and New Religious Movements, Concordia University (2013) 

 

Teaching Assistantships 

• History of Satan, Dr. L. DiTommaso, Concordia University (2010, 2011, 2015) 

• Religions of Asia, Dr. S. Sharma, Concordia University (2013) 

• Encountering Religions, Dr. H. Joseph, Concordia University (2013) 

• Witchcraft, Magic, and Religion, Dr. M. Mamfredis, Concordia University (2012, 2013) 

• Cults and New Religious Movements, Dr. S. Palmer, Concordia University (2012) 
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Office Manager—Samsara Institute (Psychiatry and Psychotherapy Clinic) 2003—2012 

Starting in 2003 as a secretary, and I was regularly promoted until I reached the final position of 
Office Manager where I remained until 2012. Responsibilities included:  

• Managing rental space to physicians and therapists working in the office 

• Ordering medical and office supplies 

• Keeping track of finances 

• Submitting physician’s billing to the Quebec government 

• Processing insurance forms 

• Hiring and training administrative assistants 

 

 

Administrative Assistant—Clinique Médicale D’Urgence Vendome 1999—2003 

Working in a fast-paced urgent-care clinic, my duties extended beyond the administrative. In 
addition to mastering expected secretarial responsibilities, I also worked closely with the physicians 
and gained experience in minor medical assistance, and demonstrated effective problem-solving 
in the sensitive healthcare environment. Duties included but were not limited to:  

• Booking appointments and registering patients 

• Answering telephone and in-person inquiries 

• Processing insurance forms 

• Ordering and restocking medical and office supplies 

• Submitting physicians’ billing to the Quebec government 

• Assisting minor medical procedures (laceration suturing, equipment sterilization, general 

clinical support, etc.) 

• Hiring and training administrative assistants 
 

 

Various—Annual Graduate Interdisciplinary Conference (Department of Religion) 2010—2014  

I held various officer titles for the conference, and under my leadership, the conference reached a 
new level of excellence. I spearheaded these particular initiatives:  

• Creating, building, and launching a dedicated website for the conference 

• Building and managing all social media for the conference 

• Circulating the Call for Papers  

• Answering inquiries 

• Acting as primary liaison for all conference presenters 

• Maintaining detailed financial oversight, from fundraising to invoices and reimbursements, 

while remaining diligent with how conference funds were managed    

• Overseeing the roles of volunteers 

• Recruiting new volunteers in order to ensure the continued success of this all-important 

graduate conference 

 
 

 



 

3 

Cimminnee Holt     

Email: cim.holt@gmail.com  

  

 

Editor in Chief—Journal of Religion and Culture  2010—2013 

Over the course of three years, I held three different positions, each with their own unique 
responsibilities. In all cases it was imperative to meet the academic excellence and ethics 
compliance for the peer-review process.  

• Fundraising, budget control, invoices, and reimbursements 

• Formatting and editing articles up to publication standard 

• Coordinating the entire publication process, from circulating the Call for Papers, to article 

submission, to peer-review, to editing and formatting, to final publication 

• Implementing online publication using the Open Journal System 

 
 
 

Education 

  

 

Doctorate of Philosophy—Religion 2012—2017  

Currently finishing up my dissertation on a part-time status. Throughout all my studies I have also 
worked full-time, and have excellent time-management skills.  

• Awarded Certificate of Recognition for Graduate Student Service and Leadership (2014) 

• Awarded Certificate of Excellence—PhD for my various efforts to enhance graduate 

student life by volunteering for the conference, journal, and graduate religion association 

committees (2013) 

• Published in anthologies, peer-reviewed journals, and edited books 

• Presented papers at multiple professional academic conferences, in Canada and abroad 

• Guest lectured at Cegeps, Universities, as well as non-academic venues on my 

specialization 

• On-air appearance as a subject matter expert for radio, print, and television 

 

    

Guest PhD-Candidate—NTNU  January-June 2015 

Spent six months at the Norwegian Institute of Science and Technology researching under the 
supervision of Dr. Jesper Aagaard Petersen, an expert in Western Esotericism.   

• Fine-tuned my thesis topic in terms of its contribution to the field, ethics protocol for 

research with informants, methodological approaches, and the innovative claims in the 

dissertation 

• Analyzed and critiqued related works in my field 

• Co-wrote an article with Dr. Petersen for the Oxford Handbook on New Religious 

Movements, Vol. II  

• Wrote an introductory chapter of my thesis 
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 Master of Arts—History and Philosophy of Religion  Awarded 2012 

Department of Religion and Culture, Concordia University 

• Published my first academic peer-reviewed article in 2011 

• Presented at academic conferences 

• Sat on several committees as the student representative, and volunteered for graduate 

associations 

 

Bachelor of Arts—Honours in Religion  Awarded 2008 

Department of Religion and Culture, Concordia University 

• Graduated with Honours 

• Made the Dean’s List in my graduating year 

• Presented at the Excellence in Undergraduate Research Day in 2008 

 
 

Committees 
 
 
 
 
 
 
 
 

Awards 

  

 

• Student representative, Advisory Search Committee—Chair, Department of Religion, 

Concordia University (2014, 2015) 

• Student representative, Comité conjoint du doctorat en sciences des religions, Concordia 

(2013, 2014) 

• Workshop leader, How to Start a Graduate Journal, GradProSkills, Concordia University 

(2013) 

 

• Social Science and Research Council Doctoral Fellowship Award (SSHRC) (2014-2017) 

• Fonds de recherche du Québec—Société et culture bourse de doctorat—in name only 

(2014-2017) 

• Faculty of Arts and Science Merit Scholarship, Concordia University (2014-2015)  

• Quebec Student Mobility Bursary from the Ministère de l’Enseignement Supérieur, 

Recherche, Science et Technologie (MESRST) (2015)   

• Faculty of Arts and Science Graduate Fellowship, Concordia University (2012-2015) 

• Religion and Diversity Project Graduate Research Grant (2015)  

• Department of Religion Conference Travel Award, Concordia University (2013) 

• Faculty of Arts and Sciences Conference Travel Support, Concordia University (2013) 

• Concordia University Conference and Exposition Award (2013)   

• Faculty of Arts and Science Concordia Merit Scholarship, Concordia University (2012)  

  

Skills  • French written and spoken 

• Microsoft Office Suite (Word, Powerpoint, Excel) 

• Open Journal Systems (OJS) 

• Editing and formatting 

• Engaging with students  

 

   
     References available upon request 


